User’s manual for Application Syste

eURL for Application System for Certificates

m for Certificates

https://certificate.srv.kobe-u.ac.jp/fc/kobe_u/certificate/

1. Access to the website
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Charge payment methods
-Credit card
-Convenience store

(Only in Japan)
-Internet banking
(Only Japanese bank)

Issuance fees
500yen per copy

Cancellation after application
It is not refundable after
completion of the payment.

Step 2. Input your email

address.
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Step 3. Check the square for

agreement on the regulations.

Step 4. Click this button to

send an email for application.




2. Webpage for completion of sending an email for application
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\‘ Check your email address.
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3. Email for application
Access to webpage through URL mentioned in the email for application.
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Access to the webpage.
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4. Input application information

Please fill out the form and click the "Next" button. Do not use the "Backward"
and "Forward" buttons on your browser.

*=The mandatory field

EA SR

2 Family name First name Middle name
Name
(while at university) %

HEFEORETORTLRDFT.
*Katakana Family name First name Middle
(while at university) @
If you wish to apply English Family name (2%) First name (&) Middle name

certificate(s),please fill out the
HAIME Ol YOUK pa3spOLt. FEVIIEWEERTRER. /(A NOBEFEEEAALTT L.
Present name(only when your Family name First name Middle
name has changed since you

were a student : ,
) only when your name has changed since you were a student

*Date of birth(yyyy/mm/dd) [Zed F |- v|8 |- v B
=FiE= Search for address
*POStaI COde % Please include the hyphen for lapanese postal codes. (xxx-xxxx)* The "Search for address"
function is only available for Japanese postal codes.* If your address is overseas, enter
"999-9999",
EEmE~St)
*Address (Bl - R 3>8)

* For overseas addresses, please enter the complete address in the first line using single-
byte alphanumeric characters.

*Phone number(daytime

tlephone number) @
* Please include hyphens between numbers where appropriate {e.g., XX-XXXx-XXXX).

*Please include the country cade when entering a phone number outside of Japan.
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mail{standard) i SO Atoffice (@ EMS |
*How to recieve @
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When you choose “Domestic mail (standard)” or “Domestic mail (express)”

EPiEE I
I E{E#S *Postal code &2 .
Input your postal code with hyphen. I
I Prefecture ------ I
I _ house number
& *Address Name of apartment I
I & room number
s *Your name 58 I
I . Input your telephone number
I XS EEHES *Telephone number - with hyphen. I

<

helyc&cmosi“At_offﬁe”_ e e e e e e
- If you pick up the certificate by yourself, please bring your
identification* at office.

- If your legal representative will receive at the office, it is necessary
to submit a copy of applicant's identification*, legal representative's

identification* and a letter of attorney*>*.

Identification*: Passport, driver’s license (Only issued in Japan), Certification of
driving history (Only issued in Japan), Health insurance card, Residence card or other
identification (Please consult us before you submit this application.)

A letter of attorney**must include the following contents.

POWER OF ATTORNEY
Legal representative’s address
Legal representative’s name :

I hereby designate the above as my legal representative with full power and

authority to perform the following:
1 To receive (Name of certificate)

(dd, mm , yyyy)

Applicant’s address :

Applicant’s name :

—— e e e — ==

(Applicant’s siganature)
| —_— —_— —_— _— —_— _— —_— _— —_— _— —_— —_— —_— —_— _— —_— _— —_—




When you choose “EMS”

I #HEES *Postal code

Country>

PR *Address

:E}R LTLEEWN

Choose delivery country.

(Country list is as below.)

= If you can’t find the country,

REMEEHEECOE—F3

Enter “999-9999".

TR

please let us know.

| == *Your name £ 7
I Bk EEFBES*Telephone number l
I Input your telephone number with hyphen.
Country list
7::";";25 E:'g:h Hdi Gabon
- WE Korea
FE China b Cambodia
2E Ko-rea *J0OA Cyprus
a4 Thailand ra— Cuba
AL Vietnam E P Greece
LHER—I Singapore 7L Guam
L Taiwan AT —k Kuwait
£ Mongolia SOFFT Croatia
ht+a Canada =7 Kenya
a—kUHRT—)b Cote d'lveire
FAASE Iceland 2245H Costa Rica
FANLTwE Ireland JavET Golombia
T D, Azerbaijan P Saipan
FAINERE usA HHSFSET Saudi Arabia
FI37EREMFR United Arab Emirates HLT San Marino
FILT )T Algeria LISLA T Sierra Leane
FILEF, Argentina B3 Djibouti
AAZTIL Israel LT Ah Jamaica
14)F Italy LT Syria
134 Iraq LuHA—IL Singapore
152 Iran AT e o Zimbabwe
Ak India AR Switzerland
AFEFLT Indonesia AT —FL Sweden
S Uganda A= Sudan
2954+ Ukraine AAA Spain
ST TA Uruguay A)Zuh Sri Lanka
EZ2E United Kingdom AONRETF Slovakia
ISFFIL Ecuador AORNZTF Slevenia
Tk Egypt +RHNL Senegal
IAR=TF Estonia YOEL Solomon
IFAET Ethiopia a4 Thailand
TILH LRI El Salvador L Taiwan
F—ARSIUT Australia BT Tanzania
A—2A+LUTF Austria Fz2 Czech Republic
Fev—r Oman FE China
s Netherlands FazLT Tunisia
H—+ Ghana F) Chile
hE—IL Qatar TR0 Denmark
h+4 Canada Fa Germany
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k=3 Togo
FY=HF —F-pksid Trinidad and Tobago
kLo Turkey
FATIT Nigeria
Za—HhLF=F New Caledenia
Za—L—5uK New Zealand
Fai—Jl Nepal
Ao — MNorway
A ) Bahrain
FAE & W Pakistan
Av s Panama
NITFZa1—¥=7F Papua New Guinea
ST TA Paraguay
PRLIER Barbados
nH— Hungary
T ST i Bangladesh
Dqi— Fiji
F4UE Philippines
B Finland
T4 Bhutan
EFe Brazil
TIA France
FIHIT Bulgaria
JibaA Brunei
Akt L Vietnam
AFREXIS Venezuela
AII—i Belarus
A= Peru
AF— Belgium
A=K Poland
Ryt Botswana
RILEH L Portugal
i Heong Kong
RLaTR Honduras
<h# Macao
I5F=F Macedonia
IHHAHIL Madagascar
TIF Malta
=T Malaysia
MFIURH Republic of South Africa
EpT— Myanmar
A%i0 Mexico
EF—) R Mauritius
£+a Menace
EILTAT Maldives
£O0w3 Meroceo
EOIL Mangolia
EL% Jordan
4R Laos
SHETF Latvia
YFFZ=TF Lithuania
eFwial4y Liechtenstein
N—==F Romania
Wt T Ig Luxembourg
W Rwanda
Russzian Fe ion



I BAREE A For the details;please refer to the attachment.
*School
*Department m
*Major

Student ID number - |
Select ypur status.

“Month and year | ¥ WET) Graguation

(yyyy/mm) of admission Year " |Month I 1582 |withdrawal
If you don't know the admission year,please fill in the blank"9995". " 2§ [Expulsion

*Month and year = |HEREAT expiration
(/) of Year ¥ | Month - C<EEW -~ L ¥ *Onll for non-regutar students
completion/withdrawal If you don't know the completion/withdrawal year,please fill in the blank"9999",

) RESIAE  Transcript | -- v 38 Please fill out the number of copies.

P

a ETSE = v &

n Certificate of graduation

S zoft Other L v\

£ RRESEBE  Transcript | -- v &

3 ETmSE = v B

. Certificate of graduation

P zoM Other - v &

BMEEEENTS
If you wish to apply for other department certificate,
please click the above button.

*Request for sealed @ F®  Unnecessary

certificates #F  Necessary

*Purpose of use @

Comments 2

Total number of copies 0@



https://www.kobe-u.ac.jp/documents/campuslife/support/department.pdf

AAEZEE

After selecting the identity document to be uploaded, please click the "Upload" button. Your
application will not be processed if the image you upload is unclear.
File format: JPG or PDF; File size: up to 3 MB for identifications

Passport

Driver's license (Only issued in Japan)

Cerification of driving history (Only issued in Japan)
*|dentification @ Helth insurance card

Residence card

Other (Please consult us before you submit this application.)

*Digital image of identification E Choose the file|:[EFR =T EEA
Digital image of identity

document 2(e.g. if there are ch the file |ER=nTL =54
additional details on the back of ety i ARSI

document 1 or on another page)

Uproad

B If you are having problems uploading your file, please try the following:
1.Use a different browser (IE, Chrome, Firefox, etc.).

2.Use a different device (PC, smartphone, tablet, etc.).

3.Change the file type (JPG/PDF) and/or reduce the file size.

4.1f none of the options in 1, 2, and 3 above work, please contact us.

Next



5. Confirm payment details and select a payment method

FiANAZE  Payment details

TSUHD [BE] D] BEORS HERALALTL EEL, Number of
Unit fee  COPIes Issuing fee
FAlAE Name of certificate L1 B FOFEH
[FRIARE 1] Zof (F1s0) 500 B 20 38 10,000 B
"B &8
Total issuing fee SPRAESRITTHRSET 10,000 A
Express fee =iERE 0H
EMS fee EMS#IE 2,000
System usage fee AT LFIAR 300 A

Total fee  SEtEEE: 12,300 A

FIhFHEER  Select a payment method

® Ly rA—-FTES  pay by credit card
*How to pay JE=—TLRARFTED pay at convenience store(Only in Japan)

FITHLD (Pay-easy)  pay by net bank (Only Japanese bank)

DDy bp—KTXHS
Type of card visa IE)] 058 &=

*Card numer @

HAMEXDEE(E. )\ T2 (<) ZRBULT $47-417-417-317 EEBTAAULTLES

*Expiration date(mm/yy) m e v | B/ |- v.zE

| As is written on the credit card.
*Card holder's nameﬁ

—— ¥
—
*PIN code E VISA . Mastercard - ICB ZCHEDBSE. H— KEEOTEIGOEFLUF« I— KER

BEFTAALTLES
#American Express ZCFIBEORSE. H— FEROELICERSN TV 3402 S
JI-FEXEEHFTAHLTLESL,

b _}\;":P‘f@ sol Z2Uw LT kt..’)\ .4' ';;1

A
-‘_--'a

Confirm the entry The paymr::nt will be finalized on
the following webpage.



6. Confirm application details

Please confirm your application details as below and click “#&3z3#A0\%E4T(Check out) ”. Don’t use the
“forward” and the “backward” button on the web browser.

35 Number of
ST E Cost copies Fee
Type of certificates 500 /A 1l 500 A
Type of certificates 500 M 1l 500 A
B Fio ]
Total fee 1,000 3
Express mail charge e
EMS charge 0R
System usage 3007

Total fee :1,300H

FAREES

HRAEESE JUAR—

FAEZEROER 1

EfEOUvO33 L. BAERESNET
AAEREROEK 2 =

If you want to change the above

| EABREZEYD | ; . :
information, please click this button.
FihAik
Credit card
Card number
Please confirm payment -
information. — Expiration date

Card horlder's name

=y mssg@rz | If you want to change the payment method, please click here.
Please make sure if there is nothing wrong with applicant

information.
There will be no refunds for any cancellations after

completion of the ia'menl_

You can recieve the confirmation email after click the
"Check out”. If you can't recieve it, please contact us.



7. Complete the application

BRS 2019060411425487387

After the above screen appears, the below confirmation email will be sent. You

don’t need to respond.
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