Method of enrollment for the OSSMA Service

Payment at
B Objective 1) OSSMA membership registration 2)Payment registration [ convenience store ]

B Procedure
1. Access to the following link 5. Check confirmation screen
. . . * If you find incorrect items which need to be changed, click
https.//WWW.eaJ.ne._]p/ossma the [&EAJ button and change the items.

) ng1A0dEm | Please ask International Exchange Divisipn
sy O Academic Affairs Section
<13 HAWE TS " | about Login code and Password.
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After you click the “RIEL THLAL” button, you can NOT
change your application!

If you accept the content, click the Fﬁ%bf$bﬂtﬂ button.
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2. Enter dates of Travel

Enter departure date and return date after flight schedule is
confirmed.

) o 6. Confirm acceptance of OSSMA enrollment

ARSI * You will be able to see [HHIAHZEZ{F(FELT=] on the
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Please check that you received an email with the title

B A AN “ Acceptance confirmation of OSSMA enrollment”(Email No.1).
¢ [— ~=E[_~v]A[ v]8 Refer to P.2.

B — SlAa—<la *  You can see your OSSMA membership ID Number in the email.
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3. Check confirmation screen about the period

and the calculated charge B
Do not repeat your membership registrations for the same travel,
. ; " " q ) BFFNHEEIR
in order to avoid being charged multiple times.
Click the “BARNBREZEHFR—I A" button after checking this ot SN
screen. i o el
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1. Select payment mettiod l
* You also can find yo SSMA membership ID No. on the

screen.
Click the [RZ] button and select the [ E =] button. Then
. . " i s .
4. Enter personal information and itinerary (lM;g(;(Ti];TH‘)LLJ] button to go to the nextpage

information into the registration screen o
XItems in red are required
Enter your email address which you will use while overseas.

Do not repeat your membership registrations for the same
travel, in order to avoid being charged/multiple times.
If you would like to change your infofmation, contact with

“KZHEEI—R" is ‘ossmaprivate’ . Please do not change. the OSSMA center.
O HHLANE B = Take a note of your OSSMA mentbership ID No.
O IHmEe - £ .
s EBAEPERBEEY L A/ 0SSMA Payment selection

Rt Ai SAL BB / Skt pament method

ERUTHEERMATN, BillaA730, / Plesss select payment method and click " b’

ZRRAME 7 Purposs of thy/ payment

O ERLTNIE A

L AEEBRUFIZE, / Please seledt payment method.

&t =¥ / Credit card

/ Payment st corvenience store counter
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8.Procedure of payment at convenience store

= Select convenience store and enter name, phone number and

email address. Click the [ 9 3] button. If the [RFTS5—]

message is shown, contact with the OSSMA center.
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9. Completion of payment registration
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TR/ Conkete
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After this screen is shown,

ou will receive an email with the

title is “Advice on your payment at convenience store”(Email No.2).

Please see it and make payment by TEN DAYS after the
enrollment at local conveniénce store.

If we can not confirm your
enrollment. In such a case,
fee to us.

Any cancellations after enrplling in the OSSMA service will incur
a cancellation fee.

Click the [EA#%5E T &£ 5] button in the bottom field of this

screen.

payment, we will cancel your
you may have to pay a cancellation

You will receive an email with the title “Notice of procedural
details when your registration is completed” (Email No.3).
Please be sure to make payment by TEN DAYS after the
enrollment at local convenience store.

O Inquiry O

Emergency Assistance Japan
TEL: 03-3811-8310
Mon~Fri 9:00~18:00, Except for holidays

OSSMA Center

10. Completion of the OSSMA enrollment
O EFRds 7Tl

HEREHETLILL

Click the “ X ” mark button on the top of the browser.
The “RIEDEHIAAHIXTHSHS” link is a broken link.
Please enroll in the overseas travel insurance which the
university will recommend.

[IMPORTANT]

* Please wait seven working days after completion of payment
registration into the OSSMA membership registration web page
before you can access the OSSMA Locator system to enter
your additional personal information and itinerary information.

* To access the OSSMA Locator PC Website, please access
the following link

https://ossma.eaj.ne.ip

= To use the 0SSMA Locator application, click the OSSMA
Locator link.

* Refer to the Service Guide Booklet for entering your information.

==Sample email which you will receive from OSSMA==

1. Acceptance confirmation of OSSMA
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2. Advice on your payment at convenience store
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3. Completion of the OSSMA enroliment
OSSMATIEIAR J’@I}iﬂbﬁ' / Notice of procedural details when vour registration & completed
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